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As an employee eligible to participate in the Locke Lord LLP Retirement 
Savings Plan, you have help in reaching your retirement saving goals. You 
can save on a before-tax and/or Roth after-tax basis and choose how to 
invest your savings from a range of investment options. Plus, through 
MillimanBenefits.com you can use interactive planning tools to help 
monitor your progress toward reaching your retirement saving goals. 

This brochure gives you a quick overview of the plan and how it works. For 
more detail go to MillimanBenefits.com.

You Are In! 
If you are at least age 18, you are immediately eligible to participate in 
the Savings Plan. If you do not actively elect to participate, you will be 
automatically enrolled after 45 days. Your contribution rate will be set 
at 3% on a before-tax basis.

You may elect to increase, decrease or stop your contributions at any time. 

Simple Steps to Get Started
•	 Access your account. 

	 •	 Website: Visit MillimanBenefits.com (choose English or Spanish).

	 •	 Milliman Mobile Benefits App: Download from iTunes or 	
	 Google Play. You can even do a “quick enroll” from the app.	

	 •	 Benefits Service Center: Call 1.866.333.2080 or use Web 	
	 Chat on MillimanBenefits.com. Representatives are available 	
	 Monday through Friday from 7 a.m. to 7 p.m. Central time. 

•	 Decide how much to save. Save from 1% to 75% of your pay on a 
before-tax and/or Roth after-tax basis, up to IRS limits. 

•	 Choose your investments. Specify how to invest your contributions 
among the investment options. You can make these decisions on your 
own, or select a Target Date Fund (learn more on page 4). 

•	 Name your beneficiary. Designate who you want to receive your 
account balance in the event of your death. Make sure to have your 
beneficiary’s Social Security number handy.

Stay in the Know 
Make sure you get the latest information about your account. From 
MillimanBenefits.com or the mobile app, enter your email address and cell 
phone number in the Personal Profile section. You can request electronic 
confirmations and notices, including text messages. Plus you’ll need this 
information on file to access your account if you forget your user name  
or password.

In a hurry? You can complete a “quick 
enroll” through the Milliman Mobile 
App. You can set your contribution rate 
and automatic increases, or view any 
current elections. Download the free 
Milliman app from the Apple Store or 
Google Play.

Security Tips
Follow these simple tips to safeguard 
your account information.

•	 Create a custom login ID.

•	 Change your password on a  
regular basis.

•	 Don’t use personal information  
or simple words for your ID  
or password.



Overview Of The Plan
Here’s a look at when you can begin participation, the types of contributions made to your account and when and how you 
may get money from the plan. 

Features Retirement Savings Plan

Eligibility And Participation If you are at least age 18, you are immediately eligible to participate in the Savings Plan.

You become eligible for Firm profit sharing contributions on January 1 or July 1 after you 
reach at least age 18, have completed 12 months of service and are credited with 1,000 
hours during that 12 months. This does not include Associate Attorneys or people who by 
plan definition are excluded from participation. Please see the Summary Plan Description for 
a complete list of employees who are ineligible. 

Your Contributions Up to 75% of eligible compensation, including any discretionary bonus, subject to IRS 
limitations. You may make traditional before-tax or Roth after-tax contributions.

Changing Contributions Increase, decrease, or stop at any time, effective the next available payroll.

Firm Contributions Discretionary profit sharing contribution. (See Eligibility And Participation section above.)

Loans •	 Minimum: $1,000
•	 Maximum: 50% of your account
	 balance up to $50,000

•	 Interest: Prime plus 1%
•	 Term: 5 years (up to 10 years for
	 principal residence)

In-Service Withdrawals •	 Profit sharing contributions*
•	 Rollover contributions

•	 Age 59 ½
•	 Hardship withdrawals

Payment Options Upon 
Termination Of Employment

•	 Single lump sum
•	 Partial distribution limited to once per 12-month period
•	 Ongoing monthly, quarterly, semi-annual, or annual cash installments (subject to life 

expectancy limits)**

*  You must meet one of the following criteria: funds must be invested for two years, you must have five years of participation or you must be age 55.
** There is a distribution fee of $10 per installment payment.
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Know Where You Stand 
Use PlanAhead for Retirement® on MillimanBenefits.com.

Financial advisors generally recommend saving enough to replace 80% 
or more of your income. With PlanAhead For Retirement, you can see if 
you’re heading in the right direction.

You can use this tool to model different scenarios to discover how 
increasing your contributions or changing your investment strategy will 
impact your results. Enter your information once; the tool will retain it 
for you to access at any time.



Tax Credit
You are eligible for a nonrefundable tax 
credit of up to $1,000 for contributions 
made to the plans if you file a:

•	 Joint federal income tax return and 
have an income below $63,000, or

•	 Head-of-household federal income 
tax return and have an income 
below $47,250, or

•	 Single federal income tax return and 
have an income below $31,500.

Depending on your modified adjusted 
gross income, the tax credit will range 
from 10% to 50% of the first $2,000 of 
your contributions to the plan.

Vesting
Vesting means gaining ownership. 
You are always fully vested in the 
value of your own contributions, 
rollover contributions and Firm profit 
sharing contributions.

Contributions To The Plan
Your accounts grow over time by several different sources of contributions.

Your Contributions 

You may contribute 1% up to 75% of eligible compensation, including any 
discretionary bonus. Your contributions are subject to annual Internal 
Revenue Service (IRS) limits.

Your contributions may be either (or a combination of):

•	 Traditional before-tax 401(k) contributions, which are deducted from 
your pay before federal income taxes are withheld. You pay taxes on 
these contributions and earnings when you withdraw the money from 
the plan.

•	 Roth after-tax 401(k) contributions, which are deducted from your pay 
after federal income taxes are withheld. Investment earnings on the 
Roth after-tax 401(k) contributions are never taxed, not even upon 
distribution, as long as these requirements are met:

	 •	 Your first Roth after-tax 401(k) contribution must have been in the 
	 plan for five years.

	 •	 At the time of withdrawal, you must have reached age 59½ (or upon  
	 death or disability). 

For 2018, you may save up to $18,500 in the plan if you are younger than 
age 50. Starting anytime during the year you reach age 50, you may begin 
saving an additional $6,000 as a catch-up contribution, for a total annual 
contribution of $24,500. These IRS maximums are combined limits for 
traditional before-tax and Roth after-tax 401(k) contributions.

These limits are not plan-specific and apply to other contributions you 
may have made to prior employers’ plans during a calendar year. You may 
change your contribution as of each pay period. Certain people may be 
subject to additional limits on the maximum they may contribute. You will 
be notified if this applies to you.

Firm Profit Sharing Contribution

The Firm may make an additional profit sharing contribution starting 
on January 1 or July 1 once you complete one year of service. This 
contribution is based on your pay for the part of the plan year that you 
were eligible. See your Summary Plan Description for details.

Rollover Contributions

If you have a balance in any eligible retirement plan or individual retirement 
account (IRA), you can roll over that money to the Locke Lord LLP Retirement 
Savings Plan immediately, even if you have not started saving in the plan 
through payroll deductions. For more information, call the Milliman Benefits 
Service Center at 1.866.333.2080 or log on to MillimanBenefits.com.
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The plan offers a wide range 
of investment fund choices 
so you can choose the ones 
that best fit your financial 
goals, risk tolerance and 
time horizon for using the 
money. View a complete 
fund lineup, make your 
investment elections and/or 
get more information at 
MillimanBenefits.com.

Overview Of Investments
The plan offer these approaches to investing. 

•	 Vanguard Target Date Funds. Target Date funds are designed to take 
the confusion out of investing. They provide diversified investment mixes 
based on expected retirement dates and automatically shift to a more 
conservative blend as you near your target retirement date. 

	 If you’re automatically enrolled in the plan, your account will be 
invested in the Vanguard Target Retirement Fund that most closely 
aligns with your normal retirement date (defined in the Plan as age 65). 
It will stay invested in that fund until you elect an alternate investment. 
You can make or change your investment elections at any time on 
MillimanBenefits.com.

•	 Custom Investment Portfolio. You design your own asset 
allocation. You may choose to invest in any combination of the Plan’s 
investment options, which represent a broad range of risk and return 
characteristics within various asset classes. To view the full investment 
lineup, log on to MillimanBenefits.com.

•	 Personal Choice Retirement Account (PCRA) designed by you 
and your investment manager, and/or your Attorney-in-Fact. These 
self-directed brokerage accounts allow you to build a personal 
portfolio from a wide variety of investment options. 

The Vanguard Target Date Retirement Funds offer a quick, easy and 
diverse way to invest for the future. All you need to know is the date 
you plan to retire. Then, you invest your savings in the fund that is 
closest to the year that you plan to retire. For example, if you plan to 
retire in 2042, select the 2040 fund. If you plan to retire in 2048, select 
the 2050 fund. From that point on, the target date fund will do the 
rest of the investment decision-making for you, rebalancing quarterly 
and changing periodically to adjust to your changing time horizon. The 
fund’s allocation will change over time, becoming more conservative 
as you approach your retirement date. The investment mix of the 
portfolio is designed to earn a greater return when you have a longer 
time horizon and protect assets at or near retirement.

Use the Tools

Take advantage of the tools available on MillimanBenefits.
com to help you get the most from your plan:

•	 Investor Profile Quiz

•	 Financial Resource Center

•	 Calculators and more (look for the green Calculators  
and Tools sidebar)



Tax Treatment On
Plan Distributions 

By law, the plan trustee generally 
must withhold 20% of the taxable 
portion of any plan distribution if 
not directly rolled over to another 
eligible retirement plan or IRA. If 
you take your benefit payment as 
ordinary income, the payment may 
also be subject to a 10% penalty tax.

Loans

To request a loan, log on to 
MillimanBenefits.com or call the  
Milliman Benefits Service Center  
at 1.866.333.2080. 

Use the loan modeling tool on 
MillimanBenefits.com, to see what  
the loan payment would be if you  
borrow different amounts of money  
for different periods of time. Based  
on that information, you can set  
the loan amount and repayment  
schedule that fit your needs..

How To Get Money From The Plan
You can have access to your plan accounts through:

•	 Loans and in-service withdrawals while you are an employee and

•	 A plan distribution after you stop working at the Firm.

In-Service Withdrawals

While you are employed at the Firm, you can take money from the plan for several 
different reasons.

•	 Rollover account. You may withdraw money you rolled into this plan at any time.

•	 Profit sharing contribution account. You may withdraw all or any part of your 
profit sharing contributions if:

	 •	 The money has been in your account for at least two years,

	 •	 You have at least five years of plan participation or

	 •	 You have attained age 55.

•	 Age 59½. Once you reach age 59½, you may request a withdrawal of your 
remaining account balance for any reason.

•	 Financial hardship. You may apply for a financial hardship withdrawal from 
your own before-tax and Roth after-tax contributions if you meet strict IRS 
requirements.

Payment When You Leave The Firm

You may elect to receive your account balances as a:

•	 Single, lump-sum payment.

•	 Partial distribution once each 12-month period. Under this option, you can 
leave part of your money invested in the plan account.

•	 Ongoing monthly, quarterly, semi-annual, or annual cash installment 
(subject to life expectancy limits). Note there is a distribution fee of $10 per 
installment payment.

You have the option of transferring your account in cash to an IRA or another 
eligible retirement plan to continue deferring taxes. In addition, if your balance 
is $5,000 or more (excluding rollover contribution amounts), you may leave the 
money in the plan until a later date.

Your Quarterly Account Statement

Milliman will provide your quarterly retirement plan statement through 
MillimanBenefits.com. You can expect your electronic statements to be available 
approximately 3 weeks following the end of each calendar quarter. If you enter 
your email address on MillimanBenefits.com, you will automatically receive a 
reminder when your statement is available for viewing.

At any time, you have the right to request and obtain a free paper version of your 
statement. To do this, log in to your account and go to Personal Profile. From 
there, go to Contact Details and click “Change.” You may also request a paper 
statement and/or opt out of electronic delivery by contacting the Milliman Benefits 
Service Center.
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Be Sure To Name Your Beneficiary

Your beneficiary is the person(s) 
whom you want to receive your 
plan accounts in the event of your 
death. Name your beneficiary on 
MillimanBenefits.com or through 
the Benefits Service Center at 
1.866.333.2080. 

Be prepared for the unexpected.
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